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Yav Pem Suab Academy

Preparing for the Future Charter School
2023-24 School Year Calendar
· School is in session Monday – Thursday, and 8 *Fridays throughout the year, except for holidays and school recess period.

· There are 175 days of instruction.

· TK and Kindergarten scholars attend school between 8:00 AM – 2:00 PM, with opt in option for expanded learning before and after school. 
· 1st- 6th scholars attend between 8:00 AM and 5:00 PM, with opt in option for expanded learning before and after school.
· Expanded Learning Opportunities Program participation is available before and after school, and 30 Fridays throughout the school year. 
1st Trimester (57 Instructional Days) 
 July 24, 2023 – October 27, 2023
First Day of School
 Monday, July 24, 2023
Labor Day Holiday (No School)
Monday, September 4, 2023
*Friday Instructional Day
 Friday, September 8, 2023
Parent-Teacher Conferences (2:00 Dismissal)
Monday, October 23 - Friday, October 27, 2023
*Friday Instructional Day
 Friday, October 27, 2023
2nd Trimester (65 Instructional Days) 
October 30, 2023 – March 8, 2024
2nd Trimester Begins
Monday, October 30, 2023
Thanksgiving Break (No School)
Monday, November 20 - Friday November 24, 2023
Winter Break (No School)
Monday, December 25 - Friday, January 5, 2024
Martin Luther King, Jr. Day (No School)
Monday, January 15, 2024
*Friday Instructional Day
 Friday, January 19, 2024
Lincoln’s Birthday (No School)
Monday, February 12, 2024
*Friday Instructional Day
 Friday, February 16, 2024
Presidents’ Day (No School)
Monday, February 19, 2024
*Friday Instructional Day
 Friday, February 23, 2024
Parent-Teacher Conferences (2:00 Dismissal)
Monday, March 4 - Friday, March 8, 2024
*Friday Instructional Day
 Friday, March 8, 2024
3rd Trimester (53 Instructional Days) 
March 11, 2024 – June 14, 2024
3rd Trimester Begins 
 Monday, March 11, 2024
Spring Break
Monday, March 25 - Friday, March 29, 2024
Memorial Day (No School)
Monday, May 27, 2024
*Friday Instructional Day
 Friday, May 31, 2024
Parent-Teacher Conferences (2:00 Dismissal) 
Monday, June 11 - Thursday, June 14, 2024
*Friday Instructional Day
 Friday, June 14, 2024
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2023-24 Regular / Rainy Day Schedule
	Grade
	Regular Schedule
	Rainy Day Schedule (Lunch)

	TK/Kinder
	Warning Bell

Class Begins

AM Snack

AM Recess

Lunch/Recess

PM Recess

 Dismissal
	7:55

8:00

9:15 – 9:30

9:30 – 9:45

10:30 – 11:10
12:45 - 1:00

2:00
	10:30 – 11:00

	
	
	
	

	1st – 6th
	Warning Bell

Class Begins

1st, 3rd, 5th Recess
2nd 4th, 6th Recess

1st Lunch/Recess
2nd Lunch/Recess
4th & 5th Lunch/Recess
3rd & 6th Lunch/Recess

MobyMax
Supper/Recess
Dismissal
	7:55

8:00

9:45 – 10:00

10:00 – 10:15

10:50 – 11:30
11:10 – 11:50
11:30 – 12:10
12:15 – 12:55
3:00 – 5:00
3:45 – 4:05
5:00


	1st - 6th Lunch follows the regular schedule



On rainy days, teachers are expected to pick up their scholars from the cafeteria at 7:45 am and walk them to the classrooms.
YPSA Extreme Weather Safety Procedures


YPSA Extreme Weather Safety Procedures

When Temperatures are below 40°F:

	
	When Temperatures Exceed 95°F:


Scholars will be dismissed from the multi-purpose

	· room.
	· Scholars will be asked to remove sweaters and jackets.

· Scholars will be encouraged to drink plenty of water. 

· All classes will be instructed to have indoor recess
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YPSA Daily Schedule for Each Grade Level

Core
(8:00 - 9:45)

Core (10:00 - 10:50)

Core (11:30 - 1:00)

Core
(8:00 - 10:00)

Core (10:15 - 11:10)

Core

Core
(8:00 - 9:00)

Electives
(8:00 - 9:00)

Core

(8:00 - 9:45)

Core (10:00 - 11:15)

Electives
(11:15 - 12:15)

Electives (9:00 - 10:00)

Core (10:15 - 11:30)

Core (9:00 - 9:45)

Core (10:00 - 11:30)

(8:00 - 10:00)

Electives
(10:15 - 11:15)

Core
(11:15 - 12:15)

Core
(11:50 - 2:00)
Electives Core Core
core (1:00-2:00) (12:10 - 3:00) (12:10 - 3:00)
(1:00 - 2:00) : : : :
Core Core
_ (12:55 - 3:00) (12:55 - 3:00)
Core Electives
(2:00 - 3:00) (2:00 - 3:00)
TK Opt-in Program
(2:00 —5:00) MobyMax MobyMax MobyMax MobyMax MobyMax MobyMax
(3:00 - 5:00) (3:00 - 5:00) (3:00 - 5:00) (3:00 - 5:00) (3:00 - 5:00) (3:00 - 5:00)






VISION STATEMENT
Our vision is to develop lifelong scholars and LIFESKILLED leaders, enabling them to be productive, responsible, and contributing members of society.
MISSION STATEMENT
The mission of Yav Pem Suab Academy is to grow and nurture all scholars to become high-performing individuals through a body-brain compatible education.

Lifelong Guidelines and LIFESKILLS

At YPSA, we prepare each of our scholars to be an educated person for the 21st century.  Along with foundational skills, they are taught the Lifelong Guidelines and LIFESKILLs to become self-motivated, responsible, and competent citizens.  
Lifelong Guidelines
Scholars learn and are expected to follow our lifelong guidelines and LIFESKILLS at all times:
	Lifelong Guidelines
	Explanation:

	Truthfulness

Trustworthiness 

Active Listening
	To be honest about things and feelings with oneself and others.

To act in a manner that makes one worthy of trust and confidence.

To listen with the intention of understanding what the speaker intends to communicate.

	No Put-Downs

Personal Best
	To never use words, actions, and/or body language that degrade, humiliates, or dishonors others.

To do one’s best given the circumstances and available resources.


Character counts at YPSA, and through our focus on lifelong guidelines and LIFESKILLS, we expect scholars to come to school and learn to be self-motivated life-long learners.
LIFESKILLS 
	LIFESKILLS
	Explanation:

	Caring
	To feel and show concern for others.

	Common Sense
	To use good judgment.

	Cooperation
	To work together toward a common goal or purpose.

	Courage
	To act according to one’s beliefs despite fear of adverse consequences.

	Curiosity
	A desire to investigate and seek understanding of one’s world.

	Effort
	To do your best.

	Flexibility
	To be willing to alter plans when necessary.

	Friendship
	To make and keep a friend through mutual trust and caring.

	Initiative
	To do something, of one’s free will, because it needs to be done.

	Integrity
	To act according to a sense of what’s right and wrong.

	Organization
	To plan, arrange, and implement in an orderly way; to keep things orderly and ready to use.

	Patience
	To wait calmly for someone or something.

	Perseverance
	To keep at it.

	Pride
	Satisfaction from doing one’s personal best.

	Problem solving
	To create solutions to difficult situations and everyday problems.

	Resourcefulness
	To respond to challenges and opportunities in innovative and creative ways.

	Responsibility
	To respond when appropriate; to be accountable for one’s actions.

	Sense of Humor
	To laugh and be playful without harming others.


	General Information


Scholar Expectations
· Arrive at school on time, rested, clean, nourished, and appropriately dressed.

· Be responsible for his/her work, learning, and behavior.

· Complete all assignments as directed and assigned.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

· Protect and maintain the school building grounds and equipment.

· Try his/her personal best and not give up.

· Keep his/her own power and not distract others from learning or the teacher from teaching.

· Respect all adults and peers.

· Follow and use the Lifelong Guidelines and LIFESKILLS.

· Follow directions given by his/her teacher(s) and any supervising staff member(s).

Arrival at School

Parents are responsible for getting their scholar(s) to school on time. To support all families, early drop-offs are available after 7:00 AM.  Any scholars being dropped off between 7:00 – 7:45 must go directly into the cafeteria.  After 7:45 AM, scholars being dropped off, will walk directly to the playground.
· There is no supervision before 7:00 AM. 

· A parent or guardian must check his or her scholar in and sign the Early/Late dismissal binder if they arrive after 8:10 AM or return from an off-campus appointment. The office must issue the scholar a hall pass before he or she can go to class.
Dismissal (Pickup) Time

Parents/Guardians are responsible for picking up their scholar(s) no later than 30 minutes after school is dismissed.  

· Kindergarten day begins at 8:00 am and ends at 2:00 PM. Kindergarten scholars must be picked up no later than 2:30 PM.  
· 1st-6th grade day begins at 8:00 am and ends at 5:00 PM. Scholars must be picked up immediately after dismissal. 
· Late Pick up after Dismissal Time:

· Phone call to Parents / Family / Emergency Contact

· When children are not picked up within 30 minutes after school is dismissed: 

· 1st occurrence: Phone call home

· 2nd occurrence: Phone call home, and letter from school 
· 3rd occurrence: Meeting with Administrators
· 4th occurrence: Home visit and CPS may be notified.

Please help us to ensure the safety of your scholar(s) by making sure arrangements are made so that your scholar is picked up on time.

Early Dismissal

The YPSA Charter petition calls for a 8:00 am - 5:00 pm, Monday – Thursday, schedule for all 1st - 6th grade scholars and 8:00 am – 2:00 pm, Monday – Thursday, for kindergarten and transitional kindergarten. We believe in making every instructional minute count towards scholar learning and achievement and ask that all parents support the school by making sure your scholars are present during their instructional time. For the benefit of each scholar, we expect that you drop off your child to school by 8:00 am and pick up your child after 2:00 pm for Kinder and after 5:00 pm for 1-6th grade.

Early dismissals 30 minutes before the end of the school day are highly discouraged as it negatively impacts the flow of instruction and operation of the school.

Please make all medical and health-related appointments on non-instructional Fridays to avoid interrupting daily instruction.

However, we realize there will be situations that may require your child to be pulled out from the school. If there is a need for an early dismissal, please follow the procedures below:

1. Come into the office and ask for an early dismissal for your child.

2. You will need to sign your child out before taking him or her off campus.

3. The office staff will locate your child and inform his or her teacher.

4. Your child will come up to the office.

5. Parent(s)/Guardian must be present in the office to complete an early dismissal form.
All late arrivals and early dismissals are reported as partial day absences.  Three or more late arrivals/early dismissals of more than 30 minutes will be considered a truancy.  Please review the scholar attendance policy in this handbook for truancy processes and procedures.
Classroom Visits/Volunteers
Parents are encouraged to volunteer and be an active partner in the education of their children.  However, to ensure the health and safety of all scholars and staff, we ask that all parents who wish to visit a classroom provide the classroom teacher/school a 24-hour in advance notice prior to the visit.  When visiting, volunteers/visitors must sign in at the front office and receive a visitor’s badge before any visitation takes place.  
Volunteers who help inside the classroom or around the school for more than two weeks or go on a studytrip as a chaperone must have one of the two levels of clearances before volunteering:

Sex Offender Check – for parents/volunteers who work with scholars under the direct supervision of a certificated staff.
DOJ/FBI Livescan – for parents/volunteers who work with or supervise small groups of scholars without the direct supervision of a certificated staff.
Restroom Use:

· For safety and liability, boy’s and girl’s restrooms are only to be used by YPSA scholars.  Adult restrooms are available for YPSA family members.  Non-YPSA children must be accompanied by an adult when using the restroom.  Please see the front office for the restroom key.

Tardiness
Scholars arriving late to school need to report to the office to receive a “tardy” pass to class.  Scholars who have three or more tardies will receive a written notice from the school.  See page 28 of this handbook for more information on our attendance policy.
Reporting an Absence:

If your child must be absent, please call the school or send a note to clear the absence.  If your child is absent for three (3) consecutive days due to illness, a doctor’s note is required.  
Telephone Calls/Use
Scholars will be granted permission to use the telephone in the office by staff for emergency calls only. 

· Scholars who come to the office to use the phone will not be allowed to do so unless they have a pass signed by their teacher. 

· No telephone calls will be transferred to teachers during instructional hours (8:00am-3:00pm).  Messages will be taken by the office staff, and teachers will respond after 3:00 pm or within 24 hours. 

Parking Lot and Scholar Drop Off
The staff parking lot is reserved for staff parking only.  Please help ensure the safety of our scholars and staff by not dropping off or picking up your children in the school parking lot.
When parking across the street, be sure to have your child(ren) use the crosswalk and follow crosswalk procedures.  For the safety of all children, do not make U-turns anywhere in front of the school. Double parking in front of the school is not only illegal, but also a safety concern for our scholars as well.  Please do not double-park in front of the school.  
Bikes, Scooters, Skateboards
Parents of children who bike, scoot, or skateboard to school must submit a signed form to the office indicating parental permission to do so (Permission Form is available in the front office).  If bikes are ridden to school, they must be walked on school property and locked in the bike rack using their own locks.  YPSA is not responsible for damaged or stolen bikes, scooters, or skateboards.

Walking to School and Walking Home

Parents who wish for their children to walk to school and/or walk home from school will need to submit a signed consent form (available in the front office).  

Dress Code

Parents should evaluate their scholar’s attire each morning to ensure that they are dressed comfortably and appropriately for school. 

When helping your child select their clothing for the day, please consider the following:

· Athletic shoes (tennis) or other closed-toe shoes must be worn by scholars at all times.
· Open toed shoes, sandals, and high heel shoes increase the risk of injury. 

· A letter or flyer will be sent home for any special events and activities that may allow exceptions for attire. 
Please note the following are NOT appropriate for scholars to wear in school:

· Makeup, glitter, and extra-long nails (real or artificial)

· Tops: Halter, spaghetti straps, tank tops 

· Bottoms: Shorts, skirts, and dresses must be at least “fingertip” in length when arms are at their sides.  No saggy pants.
· Shoes: Sandals, slippers, high heels
LOST & FOUND 

The lost-and-found is located in the cafeteria; be sure to check it periodically. Any items not picked up by the end of each trimester will be donated to a charitable organization.   We highly recommend labeling all personal property with a permanent marker to help us return it to you if found.
Emergency Cards

Every scholar is required to have a completed emergency card on file in the office.  In case of an emergency, we need current names and phone numbers of adults authorized to pick-up scholars. It is also extremely important that numbers for home, work, daycare, emergency contacts, and doctors be included so that we can contact the appropriate person in the event of an illness, accident, or other emergencies. No scholar will be released to any adult who is not listed on the emergency card.  Picture identification will be required when picking scholars up early.

Change of Address or Phone Numbers

It is important that we have the correct parent/guardian information in the event of an emergency. Please notify the school office as soon as possible if any changes occur in home address, phone numbers, or if authorized individuals to pick up your child have been changed. New information is vital for the protection and safety of your child.

Doctors and emergency rooms will NOT treat children without their parents’ consent; and in the event of an emergency, we must be able to reach parents.

Food/Snack Guidelines for School Activities or Events (Potluck)

· Only 3 Potlucks will be allowed per school year, per class. 
· NO home prepared foods are permitted. Only store purchased food are allowed.

· Home- baked/home prepared snacks / food may not be shared on campus.
· Snacks / Food must have an ingredient label for allergen verification and receipt of purchase.

· Food for school activities, special school events, meetings, and classroom potluck must be either prepared by district cafeteria staff, prepared by a vendor, or store bought. All food served must come from an approved food source. Food should be unopened and in a sealed package prior to use. 
· Any birthday or celebrations, please communicate with your scholar’s teacher. 
Cafeteria Food/Lunch

To ensure that health and safety guidelines are followed, all home-prepared meals should be cold. Sharing or heating of lunches are not permitted.
Deliveries to Scholars / Staff

Items dropped off by parent(s) or guardians such as lunches, textbooks, supplies, clothing, projects, or other items are to be left in the school office. The office clerks will contact the classroom to have the item(s) picked up. 
SOLICITING 

Scholars are not allowed to bring items to school to sell. Parents, staff, or community members may not solicit, promote, or sell any advertisement/items on school grounds per California Code, Educational Code, EDC 49011.
Personal Property

All scholars’ personal belongings are to be left at home, especially if the items have significant personal or monetary value. 

· Money should not be brought to school, unless there is permission from the parents for a specific purpose such as supporting a school fundraiser and/or going on a studytrip with the intent to purchase something. It is very difficult to track money when it goes missing.
· Coats, hats, and backpacks should be clearly marked with the scholar’s name for identification purposes.

· No toys, trading cards, electronic games, or other items that are not school-related are allowed at school. These items may be confiscated by staff and returned to scholars at the end of the day.  For repeated or other situations, parents will be contacted by staff.  
· I-Pods /I-Pads, or other electronic devices are not allowed during regular school hours.  
· If found, these items will be confiscated and kept in the office. Parent(s) must visit the office to retrieve the item(s) after school. 
· Cellular phones may be allowed on campus but must be turned off between 8:00 am – 5:30 pm.  If cellular phones are turned on and used, they will be confiscated by staff and placed in the front office for parents to come by and pick up.
· The school is not responsible for any loss or damage to personal property.
· Lost items are placed in the lost and found located in the cafeteria. These items will be disposed of at the end of each trimester.
School Property

Parents and guardians have a responsibility to the community for damages caused by their children to school property during or after school.  The California Education Code 48909 states that “any student who willfully cuts, defaces, or otherwise injures in any way property belonging to the school and/or district is liable to suspension or expulsion and the parent or guardian shall be liable for all damages so caused by the scholar.  The parent or guardian shall be liable to a school and/or district for all property belonging to the school loaned to the student not returned as requested.  The liability of the parent or guardian shall also not exceed $5000.  The parent or guardian shall also be liable for the amount of any reward not exceeding $2,000 pursuant to Section 53069.5 of the Government Code.” 
Scholar Insurance

School insurance will not cover scholars who might suffer an injury while at school. For this reason, we encourage parents to provide their own health and medical insurance. 

Honorable Behavior System

Our goal at Yav Pem Suab Academy is to maintain a positive, safe, and welcoming learning environment. Our discipline policy contributes to the academic atmosphere and scholar’s achievement by emphasizing the importance of regular attendance, promptness, academic work, respect for others and good conduct. Scholars will be learning about good character through our LIFESKILLS component of the charter.

Award Assembly 
Teachers, in collaboration with other staff members, will selects scholars to receive monthly awards based on the award and the different sets of criteria as listed below:
Award 1: Scholar of the Month
This award is given to 1 scholar per class. The scholars of the month are acknowledged during the monthly Award Assembly.  
Scholar of the Month recipients are scholars who demonstrate:

(1) Academic achievement for the month
(2) Effort and personal best

(3) Great character and citizenship

(4) Take responsibility for choices and action

 

Award 2: Scholars’ Choice
This award is given to 1 scholar per class. The scholar’s choice award is acknowledged during the monthly Award Assembly. The scholars in the classroom vote on their top scholar to receive this award.
Scholars’ Choice Award recipients are scholars nominated by the class showing: 
(1) The three personal standards [Show respect, make good decisions, and solve problems]

(2) Use of Lifelong Guidelines and LIFESKILLS

(3) Strong side

(4) Use of keeping your power

(5) A model scholar and great citizenship
Award 3: Principal Honor Award
This award is given to 1 scholar per grade level. The school principal/assistant principal, in collaboration with the classroom teacher for academic gains, observes for and selects scholars to receive this award.

Principal Honor Award recipients are scholars who:

(1) Make responsible choices

(2) Treat others fairly

(3) Demonstrate improvement in attendance

(4) Use integrity to make the right choices regardless of the circumstance
(5) Contribute to solving problems

(6) Inspire others to want to become better
(7) Lead by example and are role models for others

(8) Do the work when nobody is willing to do them
(9) Displays self-management and reflection
Scholar of the Year Award

This award is given to 1 child per class. The Scholar of the Year are acknowledged during the last month Award Assembly in June. 
Scholar of the Year recipients are scholars who have been:
(1) Chosen for Scholar of the Month

(2) Modeled the Lifelong Guidelines and LIFESKILLS

Perfect Attendance Trimester Award System 

At the end of each trimester, all scholars with perfect attendance are eligible to enter the end of the year drawing for a new Nintendo handheld system with a game or a new bicycle with helmet (prizes may change accordingly). The drawing will give two lucky scholars a chance to win.  This drawing will be held towards the end of the school year.

To qualify for perfect attendance, scholars must have ZERO TARDIES AND ZERO ABSENCES.  

In an effort to improve attendance rates and eliminate late arrivals of scholars in the morning, we implemented our attendance campaign, “Every Scholar, Every Day, on time”.  The campaign is centered on the theme of being on time every day and the LIFESKILL of “responsibility”. Please help your scholars understand that being in class and on time means being a responsible scholar.

In addition to the end of the year drawing, we are also providing incentives to the classes with the highest percentage of attendance each month.  Any class with 98% attendance or higher will receive an ice cream party.  Classes with 100% attendance will receive a pizza party.

Scholar Success Team(SST) 
To meet the Individuals with Disabilities Education Improvement Act of 2004 (IDEIA 2004) which mandates a multi-level prevention system in a general education program that maximizes scholar achievement and reduces behavior problems. (YPSA Charter Petition pg. 51 and per EC56303; 5 CCR 3021)
We provide a response to intervention (RTI) support option for our general education program when organizing meaningful and engaging curriculum and instruction for scholars. 


Tiers of RTI:
  Tier 1: Core Instructional Program for ALL scholars 80%
  Tier 2: Smaller group that requires additional support 10-15%
  Tier 3: One-on-One or more intensive interventions 5-10% 

If the response to intervention requires more collaboration, an Induvial Learning Plan (ILP) is developed with specific goals and outcomes to meet the needs of the scholar. After this plan has been shared with parent, administrator, and scholar it is then implemented and progress is monitored for the next 8 weeks. If this process requires more feedback from another team, then a Scholar Success Team (SST) is initiated. This is a positive, team-oriented, response to intervention process that includes collaboration between staff and parents to assist scholars with a wide range of interventions.  The purpose of the SST is to identify struggles and design a support plan for scholars having difficulty in the general education classroom.

Either a staff member or parent can make a referral for an SST. The SST team usually consists of a parent, teacher, administrator, and support personnel from the school. Scholars may also be included depending on their age. Sometimes a special education teacher will also participate to give his or her perspective. 

The SST meeting provides everyone with an opportunity to share concerns and develop a plan. The intervention plan agreed upon will vary depending on the child's needs. This plan is implemented for a duration of six to eight weeks.  The team may also make recommendations for additional specialized observations and support from different professionals and ultimately a formal special education evaluation.  

Follow-up meetings are scheduled to ensure that the plan is working and to make any adjustments as needed. 

Process and Procedures
(1) Pre-SST Documents Completed

· Prior to referring scholars to the SST meeting, the pre-SST documents must be completed by all relevant parties and given to the SST coordinator. 

(2) Scholar is referred to SST.

· The scholar may be referred to the SST by the teacher, parent, administrator, or an outside agency after any pre-SST Interventions have proven ineffective. The SST documents are completed, and a SST meeting is scheduled.

(3) Convene the SST meeting to examine the SST documents and any discuss concerns.
· The team examines and analyzes all data and attempted interventions.

(4) Develop the SST Intervention Plan for Tier Three

· The team develops an intervention plan which documents scholar strength, current achievement data, concerns and recommend interventions to address the concerns.

· The team delineates method of data collections, person responsible to deliver the intervention and person responsible for monitoring intervention effectiveness.

(5) Implement Intervention Plan for 6-8 weeks

(6) SST Reconvenes to Review Progress

· The team reviews progress of the current intervention plan, examines and analyzes current data and determines more intensive Tier Three interventions.

· If the data reveals that the current intervention is working, and the scholar is making progress, the team will determine to either continue the plan or terminate the plan and return the scholar to Tier One Intervention with progress monitoring by the teacher.

· If the data reveals that the current interventions are not working, and the scholar is not making progress, the team will consider referral for specialized assistance such as evaluation for special education or alternative education program.  Retention is also discussed at this step.

(7) Possible Scholar Retention

· After all interventions and if the scholars is still far below grade level standards and if retention is in the best interest of the scholar, consider:

i. Age (Must be on the younger end)

ii. Achievement Level (Making little or slow progress in primary grades)

iii. Language Proficiency Level (Making little or no progress on the ELPAC)

iv. Social-emotional / Developmental Level (Is mature socially and developmentally)

· All members of the team must agree that this is in the best interest of the scholar.

· A letterhead will be drafted and sent to the parents before the last week of school detailing which teacher the scholar will be remain with for the upcoming school year so that he or she can be provided another opportunity to learn grade level standards and content.

· The letterhead is sent home and kept in the scholar’s cumulative record.

School Wide Procedures for Scholars
Campus Procedures:

YPSA believes that in order to have a smooth and healthy school culture, it is essential to provide a roadmap for day-to-day operation.  
The following list of classroom procedures provide consistency and encourages participation from all scholars:

	


	

	


Campus Procedures:
1. Addressing adults, 

2. Addressing scholars,

3. Walking and not running around the campus,

4. Entering the cafeteria, getting food and finding a seat,

5. Leaving the cafeteria,

6. Entering the recess area and deciding which game to participate in,

7. Leaving the recess area and returning to class,

8. Understanding what conversations are appropriate with others outside of the classroom and which ones are not appropriate,

9. Entering the office area to see the counselor, nurse, office staff or administration,

10. Attending a school assembly,

11. Walking in a line from one place to another,

12. Allowing Restroom Visitations,

13. Handling tardies and truancies,

14. Leaving school.

Visitor Procedures:
1. Enter the school using the main office entrance. 

2. Sign in at the front office to receive the proper badge identifying who you are (no exceptions) and where you are going.
3. Front office staff will notify the appropriate staff of your visitation.

4. Once confirmed, office staff will direct visitor to the appropriate location.
5. Return badge to the front office before leaving.
No visitor will be permitted to go directly to a classroom.

Assembly Procedure:

1. Enter quietly.
2. Sit in designated area.
3. Show respect by:

a. Being an active listener.
b. Participating when appropriate.
4. Cheer when appropriate—in a respectful way.
5. Wait for your teacher’s signal to exit quietly.
Cafeteria Procedure (to feed your brain):

1. Walk in a straight, quiet line.
2. Walk to get your tray and milk.
3. Let the cafeteria server know the item(s) you want.

4.  “Please and thank you” are expected.
5. Walk over to the salad bar and get your fruit/vegetable items.
6. Enter in your lunch number.

7. Walk over to your assigned table, sit, and eat.

8. Clean area before dismissal.
Hallway Procedure:

1. Carry a hall pass.
2. Stay on walkways.
3. Single file.
4. Hands to self.
5. Face forward.
6. Walk Quietly.
Restroom Procedure:

1. Walk quietly in hallways.

2. Wait your turn.

3. Use toilet quickly.

4. Wash hands with soap.

5. Leave restroom clean (throw away trash, flush toilet).

6. Walk quietly to class.

Recess Procedure: 

1. Quiet lines from classroom to blacktop.
2. Stay on school property.
3. Use restroom and drink water before recess is over.

4. Take turns, play fair and enjoy your recess.

5. If there is a conflict, work to problem-solve.
6. If injured enough to see the nurse, see a teacher or yard duty, get a health referral pass and go see the nurse.
7. Check out playground equipment at the cart and return at the end of recess.

8. When recess is over the bell rings:

i. Stop playing.
ii. Walk to your class line.

iii. Find your personal space.

iv. Wait for your teacher.
Office Procedure:

1. Scholar MUST have a pass at all times.
2. Walk in quietly and without talking through the front office entrance.

3. Stand in front of the “lower counter” and wait for office staff.

4. Follow all directions given by office staff.

Nurse Office Procedure:
Scholars with non-urgent matters should visit the nurse’s office during recess time.  Teachers will use classroom First Aid kits for any minor cuts or scratches.


· A teacher or staff member will use the appropriate QR code to submit an electronic nurse referral before sending their scholar to the Nurse’s office.

· The scholar will walk directly to the Nurse’s office.
· If the door is closed, the scholar will quietly knock on the door.
· The nurse will review referral then assess and assist scholar accordingly.

· The nurse will document a summary of the visit on an electronic log. 

· The nurse will provide a paper pass for the scholar at the end of the visit.

· The scholar will walk directly to class with the paper pass.

· Passes will be reviewed by the scholar’s teacher.

· The scholar will take the pass home and share it with their parents at the end of the day.

Parents will receive a phone call before the end of the day if the Nurse believes that they should be notified. 

Generally, parents/guardians will be called to pick their child up for the following reasons:

· Serious injury or concern that requires the scholar to be examined by a doctor

· Temperature is above 100 degrees and has not decreased after resting in the nurse’s office for 
15-20minutes

· Rashes that are unrelated to heat or other known, non-contagious causes

· Symptoms of illness, including cough, shortness of breath, or difficulty breathing; congestion, sore throat, fever or chills; Fatigue, headache, or body aches; Nausea, vomiting, or diarrhea; or New loss of taste or smell.

Otherwise, scholars will be sent back to class and encouraged to continue until dismissal time. 
Policy for Fevers and Symptoms of Illness:

· Scholars that are sent home for any symptoms of illness will be required to stay home until at least 24 hours have passed since symptoms have resolved without any fever reducing medication.

· Parents/guardians must excuse absences daily by contacting the front office at 916-433-5057. 

· Any absence exceeding 3 days will not be excused without a doctor’s note or an attestation form. 
Dismissal Procedure: 

1. Walk in a quiet, straight line to the front of the office with teachers.

2. Say your good-bye messages.

3. Walk to your pick-up zone.  If you have permission to walk home, go straight home.

Code of Conduct

Discipline Life and Positive School Climate

“Disciplined Life” refers to empowering scholars to live a safe and productive life through the development of self-discipline in their everyday lives.  Yav Pem Suab Academy (YPSA) understands that for scholars to be successful and productive, they have to be disciplined.  Scholars must respect themselves, like themselves and be respected by others to succeed in today’s world.  YPSA seeks to develop programs that teach the following:

1. Scholars will be taught to identify areas of their lives important to them, develop goals and learn how to manage time.

2. Scholars will be taught decision making techniques that positively impact their lives in and outside of school. 

3. Scholars will be taught to develop habits by repeating productive behaviors and developing flexibility and consistency.

4. Scholars will be taught to create boundaries, to maintain focus, to stay on track; and

5. Scholars will be taught how to identify support systems that are trustworthy and accountable.

The YPSA school-wide Disciplined Life program will assist scholars in understanding ways to handle their social, behavioral and personal problems positively and productively.   These YPSA systems and supports will emphasize preventive and developmental programs and activities that provide scholars with the lifelong guidelines and related life skills needed to deal with problems before they worsen and to enhance scholars’ personal, social, and academic growth.   

A “Disciplined Life” is the key to developing a positive school climate.  Scholars will be taught and supported in living a Disciplined Life to create an appropriate school climate so teaching and learning occur with little disruption. 

Integrated throughout the curriculum will be Lifelong Guidelines and the LIFESKILLS that lead scholars in living a Disciplined Life and experiencing success in all chosen endeavors.  Scholars will continually visit these skills as they matriculate from grade to grade through the classroom and various school programs.  The following is a chart of those guidelines and skills:

Behavior Expectations
YPSA believes as does Fred Jones and Lee Canter that scholar rules should be simple and clear.  There should be very few rules, and they should be posted.  Canter goes on to say in his model that stating rules/expectations clearly; applying positive consequences when expectations are met and negative consequences when they are not met; and being assertive rather than passive or hostile are key in managing scholar behavior in a positive and productive way.  YPSA believes that Lee Canter’s basic rules and expectations will serve as the foundation of its Disciplined Life system.

1. Teachers have basic rights as educators:

a. The right to maintain an optimal setting for learning,

b. The right to expect appropriate behavior,

c. The right to expect help from administration and parents when appropriate. 

2. Scholars have basic rights as learners:

a. The right to have teachers who help them develop by helping them limit self-destructive and inappropriate behavior,

b. The right to have appropriate support from their teachers for their appropriate behavior, 

c. The right to choose how to behave with advance knowledge of the consequences that will logically and certainly follow. 

3. These needs/rights and conditions are met by a discipline plan by which the teacher clearly states the expectations, consistently applies the consequences/rewards, and never violates the best interests of the pupils. The classroom expectations are as follows:

Expectation 1:
Teachers have a right to teach,

Expectation 2
Scholars have a right to learn,

Expectation 3:
Scholars have a right not to be talked about or put down,

Expectation 4
Scholars have a right not to be touched or hit by other scholars,

Expectation 5:
Scholars will not take or vandalize classroom materials or the personal items of others.

4. Around the campus/yard or cafeteria expectations for scholar behavior are as follows:

Expectation 1:
Scholars have a right to play in appropriate places using the appropriate game rules,

Expectation 2:
Scholars have a right to move about campus without being put- down, touched, or hit by other scholars,

Expectation 3:
Scholars will use all campus facilities in an appropriate manner,

Expectation 4:
Scholars will be respectful to adults and other scholars at all times,

Expectation 5:
Scholars will use the appropriate voice levels based on where they are and what they are doing.

· Level 1 Voices off,

· Level 2 Inside voice,

· Level 3 Presentation voice,

· Level 4 Outside voice.

5. Discipline planning works best when adults clearly state their expectations, consistently applies the consequences/rewards, and never violates the best interests of the pupils. 

When initiating the classroom plan teachers should do the following:

a. Stating and teaching expectations early. 

b. Persisting in stating expectations and wishes such as, "I need you to ..." and "I like that." ["I messages don't interfere with the pupil's positive self-esteem. ” You are no good, why won't you behave," does interfere.] 

c. Using a clear, calm, firm voice and eye contact. 

d. Using non-verbal gestures that support the verbal statements. 

e. Influencing scholar behavior without threats or shouting. 

f. Practicing the broken record technique [calmly repeating the message every time pupil tries to argue] rather than escalating into an argument

YPSA Discipline Flow Chart

The “Discipline Flow Chart” on the following page was developed by the YPSA Staffulty.

Its purpose is to simplify the flow of discipline on the school campus so that scholars, Staffulty and parents can easily understand it. It divides discipline into three levels. The first level is discipline as it relates to the classroom. The second level is discipline as it relates to issues that are unresolved in the first level- discipline that is referred from a teacher or counselor to an administrator. The final level relates to school wide discipline or that discipline that occurs outside of the regular classroom for which the total staff is responsible. 

YPSA Behavior Flow Chart
(Currently Undergoing Modifications)




Major and Minor Offense Process Map
Review the following chart to gain an understanding of the difference between major and minor scholar infractions:
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Anti-Bullying Policy
Harassment or bullying is any gesture or written, verbal, graphic, physical or electronic act (i.e. including, but not limited to, internet, cell phone, personal digital assistant (PDA), or wireless hand held device) that is reasonably perceived as being motivated either by any actual or perceived characteristic, such as race; color; religion; ancestry; national origin; gender; sexual orientation; gender identity and expression; socioeconomic status; academic status; mental, physical, development or sensory disability or impairment; creed; political belief; age; linguistic or language differences; height; weight; marital status; parental status; or by any other distinguishing characteristic; or because of an association with a person who has or is perceived to have one or more of these characteristics. Such behavior is considered harassment or bullying whether it takes place on or off school property, at any school-sponsored function, in a school vehicle, or by scholars, family members or staff.

Scholars shall be assured that they need not endure, for any reason, any harassment which impairs the educational environment or a scholar's emotional well-being at school. Harassment involves unwelcome comments (written or spoken) or conducts which violates an individual's dignity, and/or creates an intimidating, hostile, degrading, humiliating or offensive environment.

Yav Pem Suab Academy adheres to the Sacramento City Unified School District Board Policy BP 5145.4 (48900 r) regarding bullying.  Per this policy bullying is defined as:

Aggressive behavior that involves an imbalance of real or perceived physical or psychological power among those involved. Typically, the behavior is repeated over time and includes the use of hurtful words and/or acts.

The Superintendent, and/or Administration may recommend suspension and/or expulsion for bullying behaviors.

Indicators of bullying behavior at Yev Pem Suab Academy include, but are not necessarily limited to the following:

· Verbal: Hurtful name-calling, teasing, gossiping, making threats, making rude noises or spreading hurtful rumors

· Nonverbal: Posturing, making gang signs, leering, staring, stalking, destroying property, using graffiti or graphic images or exhibiting inappropriate and/or threatening gestures or actions.

· Physical: Hitting, punching, pushing, shoving, poking, kicking, tripping, strangling, and hair-pulling, fighting, beating, biting, spitting, or destroying property.

· Emotional (Psychological): Rejecting, terrorizing, extorting, defaming, intimidating, humiliating, blackmailing, manipulating friendships, isolating, ostracizing, using peer pressure, or rating or ranking personal characteristics.

· Cyber-Bullying: Sending insulting or threatening messages by phone, e-mail, Web sites, or any other electronic or written communication.

	Attendance Policy


(Yav Pem Suab Academy Policy for Regular Attendance and Prompt Arrival to School)

Purpose: to ensure that all scholars attend school regularly and maximize their learning time to learn and achieve grade level standards and expectations. 

Attendance Rules and Expectations
1. All scholars are required to be at school during instructional time from 8:00 a.m. to 5:00 p.m. 

2. A scholar who arrives to school after 8:00 a.m. will be recorded as tardy for that day. 

3. An early dismissal will be declared for a scholar who is dismissed before 5:00 p.m. 

Attendance Procedures
1. The School Attendance Review Team (SART) will review the cases of scholars with excessive absences and/or tardy procedures. The Team shall consist of an administrator, the nurse, a standing teacher representative, the classroom teacher and a parent representative. 

2. The following procedures shall be implemented to support the YPSA attendance policy: 

a. Tardies 

i. The office shall: 

· Log in tardies each day and prepare classroom admission slips for tardy scholars. 

· Contact homes of tardy scholars on the same day of the tardy. 

· Compile a weekly report for the administrators showing tardies for the week. 

· Prepare a list of scholars with tardies at the end of each month, together with letters of concern for scholars with three or more tardies during the month (see Form SHPD-F041). 

ii. The administrator shall: 

· Sign monthly tardy concern letters (see Form SHPD-F041). 

· Schedule conferences for parents who received attendance letters.
· Schedule a meeting with the School Attendance Review Team (SART) for scholars who receive three consecutive letters.
· Refer parents who have received two or more SART meetings or who have failed to attend these meetings to the Urban Charter Schools Collective (UCSC) Board for further action. 

· Regularly urge parents through the parent newsletter, and other means, of the importance of timely arrival and regular school attendance. 

b. Absence Verification 

i. When scholars who have been absent return to school, they must present a satisfactory explanation verifying the reason for the absence. The following methods may be used to verify scholar absences: 

1. Conversation, in person or by telephone, between the verifying employee and the scholar’s parent/guardian. The employee shall subsequently record the following: 

a. Name of scholar. 

b. Name of parent/guardian or parent representative. 

c. Name of verifying employee. 

d. Date or dates of absences; and 

e. Reason for absence. 

2. Written note from parent/guardian. 

3. Visit to the scholar’s home by the verifying employee, or any other reasonable method which establishes the fact that the scholar was absent for the reasons stated. A written record shall be made, including the information outlined above. 

4. Physician’s verification. 

a. When excusing scholars for medical/dental services, parents will provide verification of the appointment from the medical/dental provider. 

Insofar as class participation is an integral part of scholars’ learning experiences, parents/guardians and scholars shall be encouraged to schedule medical appointments during non-school hours. 

ii. Working with the SART Team, the Administrators shall establish procedures to monitor scholar absences. These procedures shall include but not be limited to: 

· Telephone Calls of Concern from the School. 

· Letters of Concern from the School. (See Forms SHPD-F18, SHPD-F19, SHPD-F20) 

· Referral to the SART Team. 

· Referral to the USC Board when all other measures to secure regular school attendance have failed. 

iii. Additionally, the Administrators will: 

· Advise the USC Board of procedures developed by the SART for final approval. 

· Regularly urge parents through the parent newsletter, and other means, of the importance of regular school attendance. 

· Work with the SART Team to establish an incentive system to recognize regular school attendance. 

School Attendance Review Team (SART)

1. The Administrators shall refer cases to UCSC Board when all other measures to secure regular school attendance have failed. 

2. The Board will take appropriate actions which may include: 

· Determining if scholar is truant as defined in the state law. 

· Scheduling a meeting to be attended by the parent and the scholar. 

· Deciding on appropriate action which may include remanding the scholar to his home school or referral the Sacramento County District Attorney’s Office. 

School Attendance Review Team (SART)
	Tardy Less than 30 Minutes
	Behavior
	Consequence

	
	Child arrives late to school 
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

	
	Child arrives late to school 5 days
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

· Teacher calls to encourage on-time attendance

	
	Child arrives late to school 10 days
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

· Office schedules conference with Parent and Administration

	Tardy more than 30 Minutes
	Child arrives late to school 
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

	
	Child arrives late to school 3 days
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

· Nurse contacts parents

· 1st SART letter of concern is sent home

	
	Child arrives late to school 6 days
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

· Nurse contacts parents

· 2nd SART letter of concern is sent home

	
	Child arrives late to school 9 days
	· Child is marked as tardy

· An automated telephone message goes home before noon the same day

· Nurse contacts parents

· 3rd SART letter of concern is sent home

· SART Meeting scheduled

	Unexcused Absences
	Child has 3 unexcused absences
	· Child is marked as absent

· An automated telephone message goes home before noon the same day of absence

· Nurse contacts parents after 3rd absence

· 1st SART letter of concern is sent home

	
	Child has 4 unexcused absences
	· Child is marked as absent

· An automated telephone message goes home before noon the same day of absence

· Nurse contacts parents after 4th absence

· 2nd SART letter of concern is sent home

	
	Child has 5 unexcused absences
	· Child is marked as absent

· An automated telephone message goes home before noon the same day of absence

· Nurse contacts parents after 5th absence

· 3rd SART letter of concern is sent home

· SART Meeting scheduled

· SART Contract signed

	
	Child has 6 or more unexcused absences
	· Child is marked as absent

· An automated telephone message goes home before noon the same day of absence

· SARB Letter of concern is sent home with scheduled time for SARB hearing

· SARB Hearing


	Health and Medical Information


Immunization/Enrollment:

The California School Immunization Law requires that children in California receive certain immunizations (shots) in order to attend school.  Schools are required to check immunization records for all new scholar admissions before enrollment, enforce immunization requirements, maintain immunization records of all children enrolled, and submit reports. 

All immunizations documents must clearly state your child’s name and birthdate, the name of the vaccination and the dates given, and the doctor and/or facilities stamp or signature.

If you have any questions about your child’s immunizations, please contact your child’s doctor.  You can also get more information about California Immunization Requirements for K-12th grade, visit https://eziz.org/assets/docs/IMM-231.pdf 

· The Law: 
Health and Safety Code, Division 105, Part 2, Chapter 1, Sections 120325-120380; California Code of Regulations, Title 17, Division 1, Chapter 4, Subchapter 8, Sections 6000-6075 

· According to the SB277, a personal beliefs exemption is no longer an option for entry into school; however, a valid personal beliefs exemption filed with a school before January 1, 2016 is valid until entry into the next grade span (7th through 12th grade). Valid personal beliefs exemptions may be transferred between schools in California. For complete details, visit ShotsforSchool.org.  (http://eziz.org/assets/docs/IMM-222School.pdf)


Oral Health Assessment

To make sure your child is ready for school, California law, Education Code Section 49452.8, now requires that your child have an oral health assessment (dental check-up) by May 31 in either kindergarten or first grade, whichever is his or her first year in public school. Assessments that have happened within the 12 months before your child enters school also meet this requirement. The law specifies that the assessment must be done by a licensed dentist or other licensed or registered dental health professional. If you cannot take your child for this assessment, you may be excused from this requirement by filling out Section 3 of the Oral Health Assessment/Waiver Request Form. (http://www.cde.ca.gov/ls/he/hn/oralhealth.asp)

Health Examination 

California law recognizes the importance of health to learning and the important role of schools in ensuring the health of the child populations attending school by requiring that children have documentation of a health screening completed any time between 18 months before first grade entry through 90 days after entry into first grade. (Health & Safety Code 323.5; 324.2; and 224.3)

For information on CHDP health examination requirements, contact your local CDPH program (http://www.dhs.ca.gov/pcfh/cms/chdp/directory.htm).
Vision and Hearing Screenings

K12 Health will be on campus to conduct vision and hearing screenings for our TK, Kindergarten, 2nd, and 5th grade scholars, as well as scholars with Individual Education Plans (IEP).  Parents and staff may notify the Nurse if they believe their scholar may need to be screened.  The nurse will confirm the request with the parent prior to adding the scholar to the screening roster.  Referrals will be sent home for any scholars that do not pass the screening with recommendations for next steps.
Medication

Education Code 49423 states: “Notwithstanding the provisions of Section 49422, any pupil who is required to take medication during the regular school day, medication prescribed for him/her by a physician may be assisted by the school nurse or other designated school personnel if the school district receives: 

(1) A written statement from such physician detailing the method, amount, and time schedule by which medication is to be taken, and

(2) A written statement from the parent or guardian of the pupil indicating the desire that the school district assist the pupil in the matters set forth in the physician’s statement.”

For the safety of your child and other children, we ask for your cooperation in following our policy in regard to medications during school hours.

Medication Policy 

All medications, including prescription medication, over the counter medication, inhalers, cough drops, eye drops, ointments, and vitamins, require a Medication Authorization form, completed by both the physician and the parent/guardian. A new medication authorization form is required at each school.  A new medication authorization form is also required if there are any changes I medication name, dose, or administration time. 

Prescription medication must be in its original container and clearly labeled by the pharmacy. Over the counter medication must be in its original container. Medication must be handed off to the front office directly from the scholars’ parent or guardian.

Scholars are not allowed to have any form of medication in their possession unless stated by their doctor on their medication authorization form. Prescribed medication will be administered under the supervision of the clerk, a school nurse, the office manager, or the Administration. 

The medication, along with the forms, will remain in the Nurse’s office. Medication must be picked up at the end of the school year.  Any medication that is not picked up will be discarded over the summer. 

Parents may also choose to administer medication to their scholar by following this process:

1. Notify the front office before arriving at the school.

2. Sign the early dismissal and late check-in log.

3. Administer the medication off campus.
4. Drop scholar off in the front office. 

5. Sign the early dismissal and late check-in log.

All parties recognize the fact that this is a service or accommodation, which the school is not legally required to perform, and they agree to hold the school and its personnel harmless from any and all liability, which might arise out of these arrangements.   
Head lice Policy

A scholar that is suspected of having a case of head lice will be individually screened. If lice are present, the scholar’s parent will be contacted. 
Parents are encouraged to begin lice treatment and remove all nits, immediately. 

Scholars may return to school the following day if the treatment has been completed.

No classroom checks will be done.  

Health and Hygiene

Proper hand hygiene and eye nose mouth etiquette will be practiced and promoted while in school.  We ask that parents continue this practice at home.  You can find information on hand hygiene on CDC’s website: https://www.cdc.gov/handwashing/when-how-handwashing.html.

Parents/Guardians should also ensure that their children have breakfast every morning and they come to school clean and neat every day.  Scholars learn better when they feel good about themselves inside and out! 

What to do when you have a concern

In the process of educating children, we expect that all parents understand that education is a process, and that not everybody will perceive the same information or action in the same manner or way.  Therefore, we anticipate misunderstandings, miscommunication, and questions.  When you have a question or a concern, please follow these steps and help us with the least disruption to teaching and learning:

1. If the concern has to do with the classroom, call the front office and/or leave a message with the office staff for your child’s teacher.  He or she will contact you within 12-24 hours.  Indicate your name, child’s name, question or concern, contact information, and when would be the best time to reach you that is outside of instructional time. 

2. If the concern doesn’t have anything to do with classroom work or something the teacher oversees, please leave a message with the office clerks, and the Administration will contact you within 12-24 hours.  Indicate your name, child’s name, question or concern, contact information, and when would be the best time to reach you.

We will do our best to communicate and work with all our parents, and we ask that you help us by following up with us if ever a concern or question goes unanswered.  Our goal is to get back to you within 12 hours, but if you don’t hear from us, please let us know.  

COVID-19 Health and Safety
YPSA will continue to stay up to date with public health guidance from the Sacramento County Public Health (SCPH) Schools Team https://dhs.saccounty.gov/PUB/Pages/SchoolsTeam.aspx
	SCHOOL COMPACT


The YPSA School compact is a written agreement between the school, parents, and scholars.  It is a document that clarifies what families and the school can do to help scholars reach high academic achievement and/or standards.  This compact serve as a clear reminder of everybody’s responsibility at school and at home so that scholars can learn what is required of them.  It is a written commitment indicating how all members of the school community agree to share a responsibility for scholar learning.

The purpose of this compact is to help the administrators, parents, teachers, and scholars come to an agreement on the responsibilities of the individuals that are involved in the teaching and learning process.  

This compact serve as a valuable tool for all individuals because it will take a collective effort to ensure that scholars are achieving in school.  All individuals are expected to perform their responsibilities to ensure that scholars benefit from the educational opportunities provided at school.  The compact lists specific expectations that all individuals are held responsible for.  Your assistance in carrying out these expectations is crucial to scholar success.

Together, we will create a world class education for our scholars, where all scholars can succeed by mastering their grade-level content standards.
YPSA SCHOOL COMPACT

Scholar Name:  _____________________________________________
Date:  _________________________________

SCHOOL/TEACHER AGREEMENT

It is important to me that scholars achieve to their fullest potential.  Therefore, I will do the best that I can to:

· Provide a warm, inviting, safe, and caring learning environment.

· Provide meaningful assignments to reinforce and extend learning.

· Communicate regularly with scholars and parents about scholars’ progress.

· Have high expectations and help every child to develop responsibility for learning. 

· Use best practice engagement strategies to make the lessons interesting, challenging, and enjoyable.

· Respect the school, staff, scholars, and families.

PARENT AGREEMENT

I want my child to achieve and do well in school and in life.  Therefore, I will do the best that I can to:

· Practice lifelong guidelines and LIFESKILLS through modeling responsible choices and actions.

· Model appropriate attire by following and supporting scholar dress code.

· Ensure that my child is well-rested and comes to school on time dressed appropriately (Before 8:00 am).

· Ensure that my child/children are picked up on time either by me or a designated adult (Between 5:00 pm and before 5:30 pm). 

· Report changes in phone number; address change and emergency contact immediately to the office.

· Notify school of emergency which inhibits my child/children from being picked up on time.

· Avoid early dismissal 15 minute prior to normal dismissal time.

· Report and clear scholar’s absences when child is absent.

· Review any notes coming home from the school.

· Support school functions and activities.

· Communicate regularly with my child’s teacher about my child’s educational progress.
· Let the teacher/school know if my child is having problems with learning.

· Make arrangements with my child’s teacher at least 24 hours in advance before visiting or volunteering.

· Follow and support all school policies and procedures.

· Communicate the importance of education and learning to my child.

· Respect the school, staff, scholars, and families by supporting the school in its mission and goals.

SCHOLAR AGREEMENT

I want to achieve and do well in school and in life.  Therefore, I will do the best that I can to:

· Come to school on time, ready to learn, and try my best every day.

· Bring the best attitude and character with me.

· Take care of my personal hygiene and wear appropriate school clothing.

· Follow all school rules and procedures.

· Be responsible for my own learning and behavior.

· Complete all assignments neatly and as expected by my teacher(s).

· Learn something new every day.

· Respect the school, staff, other scholars, and families.

ADMINISTRATOR AGREEMENT

I want the school and each scholar, parent, and staff member to be successful.  Therefore, I will:

· Provide an environment that allows for positive communication between all teachers, parents, and scholars that is both caring and inviting.

· Hold teachers, scholars, and parents accountable to this compact.

· Support teachers, parents, and scholars in the learning process.

___________________________________
        
__________________________________

Parent Signature



          
Scholar Signature

___________________________________
        
__________________________________

Teacher Signature



Administrator Signature

Please review this page with your child, sign it, and return it to school NO LATER THAN Thursday, August 3, 2023.
Yav Pem Suab Academy

Urban Charter Schools Collective

Photograph/Video Authorization

You and your child (during volunteering hours) will be photographed and/or videotaped from time to time for the following reasons:

1. Having scholar voice in decision-making and is to be shared with teachers and parents.

2. Promoting the school’s mission and programs for publicity purposes.

Please fill out the permission slip below to allow your child’s photo/video to be used as stated above.

My Child, __________________________, has my permission to be photographed, interviewed and/or videotaped by Urban Charter Schools Collective and Yav Pem Suab Academy.  I understand that my child’s photographs/videotapes may be used for the following:

· To be shared with teachers and parents for the purpose of collaboration and supporting the school’s mission.

· To be shared with the community for the purpose of supporting the school’s mission: websites, bulletins, social media, fliers, brochures, etc. 
I, the undersigned, am parent and/or guardian of the scholar noted on this document, and hereby fully release and discharge the Urban Charter Schools Collective and Yav Pem Suab Academy, its officers, employees, agents, servants, and volunteers from any and all liability arising out of in connection with the above described independent activity and all liabilities associated with any and all claims related to such activity that may be filed on behalf of or for the above-named minor.  For the purposed of this release, ‘liability’ means all claims, demands, loosed, caused of action, suits or judgments of any and every kind that arise as a result of the above-described activity and resulting from any cause other than the district’s gross negligence.  I authorize Yav Pem Suab Academy and Urban Charter Schools Collective to photograph and/or videotape my child and/or me for school publicity purposes.

________________________________________      ______________

Parent/Guardian’s Signature                                                   Date

________________________________________

Parent/Guardian’s Name (Printed)                     

________________________________________

Address

________________________________________

Telephone Number 

Please return this page to the school NO LATER THAN Thursday, August 3, 2023.
Yav Pem Suab Academy

Urban Charter Schools Collective

Each scholar at YPSA receives his or her own technology device to support learning in the classroom.  Each K-2 scholars has his or her own i-Pad, and each 3rd – 6th scholar has his or her own laptop.  Technology devices may be used during the 8:00 – 3:00 program.  During the 3:00 -5:00 program, all scholars in grades 1st – 6th will participate in the Achievement through Technology (ATT) program, which will require the use of i-Pads and laptops to connect with web-based learning and applications.  As such, all scholars will be using the internet.  Please read the internet authorization below carefully and sign it to allow your scholar access to use of the devices and the internet.

Computer/Internet Use Authorization

I am the parent of _________________________________, and my child and I understand that the use of the school’s computer/internet is a privilege.  We understand and agree to the following:

1. The privilege to use the school’s computer/internet by my child may be revoked by Yav Pem Suab Academy at any time for abusive conduct or violation of the following conditions: 1.) The placing, transmission or unlawful information on the network, 2.) The improper access, misappropriation or misuse of information or files of other users, and 3.) The use of obscene, abusive, or otherwise offensive or objectionable language, photos, or videos of any form.

2.  Yav Pem Suab Academy and Urban Charter Schools Collective has the right to review any materials stored in the school’s computer files to which other users have access and to edit or remove any materials which may be unlawful, obscene, abusive, or otherwise objectionable.  I hereby waive any right of privacy to such materials that my child may place on the school’s computers.

3.  Files downloaded and/or copied may contain computer virus.  No files may be downloaded or copied without permission from Yav Pem Suab Academy staff.

4.  My child will not use the school’s computer/internet for any unlawful activities, including violations of copyright law or other rights of third parties, or transmission of obscene, threatening, or harassing materials.

If my child violates this agreement in any way, he/she may lose his/her computer and/or internet privilege.  I understand that I may be held financially liable for any damages that my child cause to the school’s computer hardware or software.  If a scholar intentionally breaks the school’s i-Pads or laptops, it will be the responsibility of the parent(s) to replace the broken device(s).  Severe unlawful activities may be reported to local law enforcement agencies.

My child and I have read and discussed this computer/internet usage and agreement, and we know that use of the school’s computer/internet is a privilege, and any violations of the agreement may result in my child’s access to a computer or internet being denied.

________________________________________      ___________________

Parent/Guardian’s Signature                                                   Date

________________________________________
___________________

Scholar Name 

Grade

________________________________________


Telephone Number 

Please return this page to the school NO LATER THAN Thursday, August 3, 2023.
YPSA Scholar Walk/Bike Consent Form

Parents wishing for their scholars to walk or bike to and from school must fill out this consent form and have it turned in to the front office before their scholars can walk or bike to and from school without adult supervision.  

Pre-kindergarten through third grade scholars will not be allowed to walk or bike home without a parent-approved older sibling or adult.

I am the parent of _____________________________________, and I give permission for my child(ren)

Child(ren)__________________________________________________________Grade______ 
Child(ren)__________________________________________________________Grade______ 

to walk and/or bike to and from school. I understand that in granting this permission, my child’s teacher is authorized to release my child from the Lower Lot. I also understand that my child must leave school property at dismissal time and will not be allowed to linger on school grounds. If my plans change and my child needs to follow a different school dismissal arrangement, I will contact the school office with instructions for my child. 

Parent name__________________________________________ Date ___________________ (please print) 

Parent signature__________________________________________________________________ 

When walking home from school, please remind your scholar of the following safety guidelines: 

( Go directly from school to your home. Students should only return to school in the event of an emergency 

( Walk home using the sidewalk or walking path; cross only at designated crosswalks 

( Obey all traffic signs and signals 

( Check in with a parent or other designated adult/sibling when you get home

Please return this page to the school NO LATER THAN Thursday, August 3, 2023.
Parent Involvement and Participation Form

Parent involvement and participation is a key element in scholar achievement and success.  In order to support YPSA and its vision and mission, we need volunteers. Your involvement sends a powerful message to scholars and the community that education is valued and important.  Please indicate your preference below and return this page to the school NO LATER THAN Thursday, August 3, 2023.  We will be contacting you for your support.
Mark off the area(s) that you are able to help with.

	☐
	Study Trips or Being-there experiences
	☐
	Volunteer in the cafeteria during lunch

	☐
	Fundraising
	☐
	Volunteer in the office

	☐
	Help with Tiger Society
	☐
	Performances (Setup and Clean up)

	☐
	School events and activities
	☐
	Volunteer in the classroom

	☐
	Tutoring
	☐
	Be on a school committee

	☐
	Volunteer on the yard
	
	


Scholar Name:  _____________________________________________Grade: _____________

Teacher:  __________________________________________________ Room:  _____________

	Parent or Guardian 1
	

	Name
	

	Home Phone
	

	Cell Phone
	

	Email Address
	

	Parent or Guardian 2
	

	Name
	

	Home Phone
	

	Cell Phone
	

	Email Address
	








Transitioning from one activity to the next,


Collecting/returning scholar work, 


Getting materials without disturbing others, 


When teacher is teaching.


Moving about the room, 


When you’re done with your classwork,


Going to the restroom,


Scheduling Class Meetings,


Using the different voice levels in the classroom,





Working on workshop items,





Using the LIFESKILLS and Lifelong Guidelines





Entering the classroom, 


Dismissing at the end of the period or day, 


Returning to class after an absence


Arriving to class tardy


Quieting a class


Beginning of the period or day


Asking for help


Moving of scholars and papers


Listening to/responding to questions


Working cooperatively


Changing groups


Keeping a scholar notebook








Level III


Everyone’s Responsibility





Scholar Infractions (outside of class)


Not following school rules; vulgarity; forgery; gambling; theft/possession of stolen property; drugs/alcohol; bus conduct; excessive inappropriate behavior; sexual harassment; weapons; robbery; extortion; fighting; assault; destruction of property; threatening staff or bullying other scholars; absolute defiance: defined as a disruptive, threatening, and loudly profane and aggressive refusal on the part of a scholar to follow staff directions.





Staffulty Procedures:





Referral to classroom teacher if infraction is minor e.g. talking back; arguing with other scholars; refusal to follow game rules; refusal to immediately follow the directions of an adult, - teacher will use Level I.





Referral to Administrator if infraction is major (Level III) e.g., fighting; drugs/alcohol; gambling; weapons; bullying- Admin will inform classroom teacher.


				





Level II


ADMIN Responsibility





Scholar Infractions:


Unresolved Level I and III infractions and 48900 a – r and 48915 c Infractions





Administrative Procedures


Parent/Teacher/Counselor/Scholar Conference


Scholar Study Team Conference


Home/school joint punishment


IEP Meeting should be held for all Special Education scholars before suspension


School site intervention program, i.e., Friday School, Recess/PE Academy etc.


Administrative Suspensions 1-5 days as a last resort 


Behavior hearing; new school placement


Restore Scholar to regular scholar status


Follow Up



































Level I


Teacher Responsibility





Scholar Infractions:


Not following school or campus rules; tardies; truancy; showing disrespect to scholars and teacher; refusal to work; cheating; vulgarity; hitting/pushing/kicking others; and failure to allow teachers to teach and scholars to learn.





Classroom Discipline Procedures


Warning/conference and investigate


Teacher imposed consequences i.e., choices, chances, recess academy/ detention*, standards, point deductions


Parent phone call/ joint consequences


Referral to “Level II”


Other interventions if problem is improving


Counselor


Scholar Transfer (must be approved)


Send scholar to timeout room


Develop a special contract


Referral to community agency


Class Suspension*


Restore scholar to regular classroom status





*Scholars sent out of class by teacher will be considered Class Suspended.  (Must call and confirm the parent’s receipt of a written letter scheduling a conference within 24 hours).  Office will send letter home.





*Teachers will facilitate their own lunch, P.E. or recess detentions.  Must call home.  
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